Morning Star Evangelical Lutheran Church and School – Jackson, WI

Facility Rental and Use Policy
(approved by Morning Star Church Council 6/14/04)

Name of organization:________________________________________________________________________ 

Contact person:________________________________________ Phone number:________________________

Please list when you wish to use the facility.



Date(s):_______________________________________________________________________



Time(s):_______________________________________________________________________

Please describe the activities taking place in/on our facility:__________________________________________

__________________________________________________________________________________________

What room(s) do you require:__________________________________________________________________


Kitchen


$50/day



$_________


Single classroom

$80/day



$_________


Additional classroom

$60/day



$_________


Gymnasium


less than 4 hours @ $35/hour

$_________






4 or more hours @ $25/hour

$_________

payment:  half due when booking a reservation and half due the day before the event


Supervisor fee (paid the day before the event)
$10/hour
$_________

Cleaning fee (if not properly cleaned after event)      $25

$_________









     TOTAL  
$_________   

Facility Use Policy

1. Supervisor:
· must be a member of Morning Star Congregation

· must be approved for each event

· must be on site at all times during each event

· will oversee cleanup

· will be responsible for unlocking before and locking up after each event

2. Tennis shoes must be worn in the gymnasium.

3. Rental facility fees made payable to Morning Star Lutheran Church.

4. Supervisor fee payable with a separate check, made out to the designated supervisor.

5. Rental fee discounts for church/school-oriented events may be given at the discretion of the pastor and/or principal and/or staff minister.

6. Name of insurance carrier and policy number required.

Insurance carrier:__________________________________________________

Policy number:____________________________________________________

7. Attach a certificate of insurance naming Morning Star as a certificate holder and thereby releasing Morning Star from any liability associated with the usage of the facility.

I/we hereby assume responsibility for the replacement or reimbursement for the loss or damage of any church/school property directly resulting from my/our use.

Signature:_____________________________________________ Date:_______________________________

Approval by a Morning Star representative:  Signature:_____________________________Date:____________

